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Parent Cooperative Responsibilities

Tuesday 9:15 Class

Fall Quarter:

September 6 – November 17



Parents with current CPR / First Aid Certification and expiration dates.
1.  _____________________________________

2. _____________________________________

3. _____________________________________

4. _____________________________________

5. _____________________________________

6. _____________________________________

	Class Date
	Snack 
	Vacuum
	Prep Parent

WASHING
	Prep Parent

SWEEP &  RESET
	Prep Parent

HALL & BATH

	September 6
	
	
	
	
	

	September 14
	
	
	
	
	

	September 21
	
	
	
	
	

	September 28
	
	
	
	
	

	October 5
	
	
	
	
	

	October 12
	
	
	
	
	 

	October 19
	
	
	
	
	

	October 26
	
	
	
	
	

	November 2
	
	
	
	
	

	November 9
	
	
	
	
	

	November 16
	
	
	
	
	


	Child’s Name
	List known Allergies or Rescue Medications for Child 
	Epi-Pen?

	
	
	

	
	
	

	
	
	

	
	
	


Please remember to check the Parent Handbook for appropriate snacks. WTG is a nut-free facility.

Tips for Class Coordinators When Setting Up Parent Coop Responsibilities Chart:
1. 
Emphasize responsibilities as a member of a cooperative, versus a job.

2. 
Recommend that CC complete first draft and ask for feedback from classmates.  Classmates check to see if, to their knowledge, they will be in class.  Create a final draft after orientation to send in first weekly email.

3. 
Assign alumni in class to be snack volunteers for the first couple of weeks (when possible). You have new/alumni information on your roster.

4. 
Pair up alumni with new members each week for prep, whenever possible.

5. 
Do not put parents in the same job for consecutive weeks, for trading purposes.  It is best to give a week off between duties.

6. 
Emphasize that it is the parent’s responsibility to find a replacement if they will be absent.  Recommend to contact the next parent on the list, unless they already have another responsibility.  Blanket emails if anyone can trade may not be as helpful.  Absent parent should follow up with the volunteer.

7. 
CC’s check at class to make sure volunteers are all present.  If not, and no coverage, then CC may ask the next parent on the list and adjust the schedule accordingly.

8. 
Assure class members that all instructions are written and posted for snack, prep and vacuum responsibilities.  Ask them to check over the lists to make sure all is complete before leaving.

9. 
Goal is to have all duties complete prior to the end of the 2 hour class. 

10. 
Please make sure to always have a current copy of the parent responsibilities posted on the green room bulletin board.
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